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Equipment and Property Disposition
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6. Information from which a calculation of the percentage of federal participation in the cost of the equipment can be made (not applicable to equipment furnished by the federal government). 

6. Location and condition of the equipment and the date the information was reported. 

7. Unit acquisition cost.

8. Ultimate disposition data, including date of disposal and sales price or the method used to determine current fair market value where a recipient compensates the federal awarding agency for its share.

The circular requires that a physical inventory of equipment be conducted at least once every two years and be reconciled with the equipment records (perpetual inventory).  It also requires that appropriate controls be in place to ensure adequate safeguards exist to prevent loss, damage or theft of the equipment. 

When disposing of property or equipment governed by this NOI, area agencies must submit a written request for disposition instructions to their respective grant manager.  The request should include a brief description of the property, purchase price, funding source, percentage of state or federal participation, acquisition date and condition of the property.  The request should also indicate the subrecipient’s proposed disposition (i.e., transfer or donation to another agency that administers federal programs, offer the items for sale, destroy the items, etc.). 

The department’s grant manager will issue disposition instructions.  If disposition instructions are not received within 120 days of the written request for disposition, the subrecipient is authorized to proceed as directed in the OMB Circular A-110. 

If the recipient retains the property, compensation based on the percentage of state or federal participation in its original cost, applied to the current fair market value of the equipment, must be returned to the department.  In the event the property is sold, the circular requires proper sales procedures be followed that provide for competition to the extent practicable and the highest possible return.  Proceeds from the sale of property and equipment equal to the percentage of state or federal participation shall be recorded as program income.  Disposition of the property should be recorded in the equipment records [i.e., destroyed, sold to “XYZ,” or donated or transferred to “XYZ” (Note: Include sale price, if applicable.)].

Your cooperation is very much appreciated.  Should you have questions or require immediate assistance, please contact your grant manager at (850) 414-2000.
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MEMORANDUM








TO:		AAA Executive Directors           NOTICE#: 083106-1-I-OVCS 


		


FROM:	Carole Green, Secretary





DATE:	August 28, 2006





SUBJECT:	Notice of Instruction:  Equipment and Property Disposition


_________________________________________________________________





The purpose of this notice is to provide guidance and clarification regarding the disposition of equipment and personal property acquired with federal and/or state funds for AAAs only.   





Under federal and state guidelines set forth respectively in the Office of Management and Budget (OMB) Circular A-110 and Chapter 273.02, Florida Statutes, certain restrictions are placed on the disposal of assets acquired with government funds. Equipment and personal property items acquired with federal or state funds are to be booked as assets in accordance with the respective area agency’s capitalization policy. For OMB Circular A-110 compliance purposes, the capitalization threshold for federally-funded property acquisitions is $5,000, and for state-funded acquisitions is $1,000. Equipment or other personal property items acquired with federal or state funds costing less than these amounts are not subject to this notice and may be expensed.





Once the property becomes salvageable or is no longer needed for the funded program, disposition instructions must be requested from and issued by the department before disposal or retirement is permitted.  The department has 120 days after receiving the request for disposition to provide instructions. 





The provisions in OMB Circular A-110 apply to the Department of Elder Affairs (DOEA) as a recipient of federal funds; consequently, the department is required to apply those provisions to related subrecipients (Institutions of Higher Education, Hospitals, and Other Non-Profit Organizations) including area agencies on aging (AAAs) that are performing substantive work under federal grants and agreements. Additionally, OMB Circular A-110 specifies the conditions and restrictions that govern the property’s use, and limitations on any fees or income derived from its use.  The circular outlines property management standards required of recipients (and subrecipients) for equipment acquired with federal funds.  It also requires that property records be maintained accurately and include the following information:





A description of the equipment. 





Manufacturer's serial number, model number, federal stock number, national stock number, or other identification number.





Source of equipment funding, including the award number. 





Whether title vests in the recipient or the federal government.





Acquisition date (or date received, if the equipment was furnished by the federal government) and cost. 
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