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CIRTS Entries Required For Reimbursement

Reimbursement is contingent upon the following information entered in CIRTS for each APS high-risk referral:

· The client assessment must have the referral source set to “abuse/neglect,” the risk level set to “High” and the referral date set appropriately;

· CCE services provided (up to 60 days following the referral) must be documented in the “Received Services by Clients” or the “Received Services-Individual SSN” screen.  For the 72-hour period following the referral, units of service must be entered using the date-specific method.
· For each CCE/service/provider/location combination in the “Received Services by Clients” or the “Received Services-Individual SSN” screen, an entry in the Provider Service Costs screen is required.  This only applies to CCE services.  For each CCE/service/provider/location combination in the Provider Service Costs screen, a unit rate must be entered in the Service Cost field.

A screen shot of the Received Services by Clients screen and the Provider Service Costs screen is shown below. The fields in each of these two screens that must match are numbered.

Received Services by Clients Screen

The Received Services screen or the Received Services-Individual SSN screen is used to capture the CCE services provided.  The Received Services by Clients screen is shown below:
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The number of units and unit type must be entered for each entry.  For services with variable unit rates, the payment amount must also be entered in the Payment Amount field.  This is usually the case for material aid, major appliances and housing improvement services.  The Payment Amount is not needed for services with a static unit rate defined in the Service Costs screen.

Service Costs Screen

The Service Costs screen will be used to capture the negotiated unit rates for CCE services.  The Service Costs screen is shown below:
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For all CCE services with a static unit rate, ensure each service/provider/location combination is entered in the Service Costs screen.  Each service/provider/location combination must be entered on a separate row.  Each entry must have the unit rate entered in the Service Cost field.  Services for which a static rate is not paid do not require an entry in this screen.

The date entered in the Begin Date field must be set to July 1, 2007, or a date preceding July 1, 2007, and represent the date the rate became effective.  An End Date should not be entered unless the rate is known to have a termination date.  If and when a rate changes, the End Date should be entered and a new entry/row created for the new rate.

Reporting Requirements

By the 11th of each month beginning December 11, 2007, and continuing until the funds are depleted, AAAs must ensure the CCE services provided through the previous month are documented in the Received Services screen in CIRTS.  The amount paid for services, as determined by data entered in the Received Services screen(s) and unit rates entered in the Service Costs screen, will be reimbursed until the funds are depleted or the state fiscal year ends, whichever occurs first.  

On the 15th of each month, or the following Monday if the 15th falls on a weekend, beginning December 17, 2007, the department will provide a monthly report summarizing the amount to be reimbursed to the AAA.  The department will also notify the AAA monthly of the amount of funds (statewide) remaining.  It is the responsibility of the AAA to review and amend the report as appropriate so that the report shows the correct amount spent on each APS referral for the specified period.  The AAA must also sign the report and return it to the department along with the CCE contract invoice.  The CCE contract invoice submitted to the department that month and subsequent months must be reduced based upon the amounts reimbursed until the amount the AAA was reimbursed is satisfied.

Calendar of Important Events

	Date
	Activity

	December 11, 2007
	Each AAA must have the services provided July 1, 2007 - October 31, 2007, entered in CIRTS.  All CCE services for which there is a negotiated unit rate must be entered in the Service Costs screen in CIRTS.  See CIRTS Entries Required for Reimbursement below.

	December 12, 2007
	The department will retrieve service and service cost data from CIRTS and determine how much money will be reimbursed to each AAA.

	December 17, 2007
	The department will provide each AAA with a report listing the amount they will be reimbursed for services provided through October 31, 2007.

	By December 20, 2007
	Each AAA must review, amend as appropriate, sign and approve the report.  CCE invoices must be appropriately adjusted.


If less than $1,000,000 statewide is spent on services provided through November 30, 2007, the following activities will occur each month until the appropriation is depleted:

	Date
	Activity

	By the 11th of each month (or the following Monday if the 11th falls on a weekend)
	Each AAA must have the services provided the previous month entered in CIRTS.

	On the 12th of each month (or the following Monday if the 12th falls on a Saturday; or the following Tuesday if the 12th falls on a Sunday)
	The department will retrieve service and service cost data from CIRTS and determine how much money will be reimbursed for services rendered during the previous month.  

	On the 15th of each month (or on the following Monday if the 15th falls on a weekend)
	The department will provide each AAA with a report listing the amount they will be reimbursed for services provided through the previous month.

	By the 20th of each month (or on the following Monday if the 20th falls on a weekend)
	Each AAA must review, amend as appropriate, sign and approve the report.  CCE invoices must be appropriately adjusted.


Thank you for your assistance with this initiative.  If you have any questions, please contact Mindy Sollisch at (850) 414-2181 or via e-mail at Sollischm@elderaffairs.org.  
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TO:		AAA Executive Directors	NOTICE#: 110807-1-I-SWCBS





FROM:	E. Douglas Beach, Secretary 


		


DATE:	November 8, 2007





SUBJECT:	Notice of Instruction:  Community Care for the Elderly $1,000,000 Appropriation





The purpose of this notice of instruction is to provide area agencies on aging (AAAs) with guidance for accessing the funds appropriated through the Community Care for the Elderly (CCE) proviso language in the 2007-2008 Appropriations Act.  Specifically, the Act provided $1,000,000 from non-recurring tobacco settlement funds for “critical services to frail, homebound elders to help them remain in their homes and in the community.”  These funds will be used to serve Adult Protective Services (APS) “high-risk” referrals referred on or after July 1, 2007.





Pursuant to Section 430.205(5), Florida Statutes, APS referrals in need of immediate services to prevent further harm will be given primary consideration for receiving CCE services.  The department will reimburse the AAAs for the cost of providing CCE services under sub-section 430.205(5)(a), F.S. based upon data in the Client Information and Registration Tracking System until the funds are exhausted.  





Information about how the funds will be distributed is provided below.  Also provided are the specific CIRTS and reporting requirements that must be met in order to access the funds.  





Distribution of Funds





On December 12, 2007, the department will retrieve services and unit rate data from CIRTS to determine the amount of CCE funds spent July 1, 2007, through November 30, 2007, to be reimbursed.  Only CCE services provided up to 60 days following a high-risk APS referral will be included for reimbursement.  In order for the department to appropriately reimburse for services, it is necessary for the AAAs to ensure all necessary data, as defined below, is entered in CIRTS prior to December 12, 2007, for CCE services provided July 1, 2007, through November 30, 2007, to APS high-risk clients.





On December 17, 2007, the department will provide each AAA with a report containing the amount to be reimbursed.  If at the time, the amount spent statewide does not exceed the $1,000,000 appropriation, the department will continue to generate monthly reports showing the amount to be reimbursed for services provided the previous month until the funds are depleted.  A calendar with the pertinent dates is shown at the end of this memo.
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