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Also attached is the latest edition of the ARTT newsletter.  This newsletter contains information about the ARTT including a description of the new improvements recently made.  The recent improvements include:

1. The ability to sort your reports and search results using the new “Sort By” menu added to the search screen.  You can sort your referrals by the date they were created or the date they were received.

2. Displaying the referral’s risk level in the screen and report displayed after selecting “View Results” or “View Report” on the search screen.

3. Displaying the date the referral was acknowledged as received (the date the “APS Referral Received” checkbox was selected) on the “Aging Network” tab.

Please read the newsletter for detailed information about the changes made and other useful information.  The newsletter will also be posted on the ARTT Web site.  The ARTT Web site is located at https://199.250.26.80/artt.html.  An ID and password are required to access the ARTT.

If you have questions about these reports, or would like to share your ideas for improvement to the ARTT or the exception reports, please contact Mindy Sollisch at (850) 414-2181.  Mindy should also be contacted if you would like to deactivate current ARTT users or provide access to additional staff.
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MEMORANDUM








TO:		AAA Executive Directors   	Notice #: 012606-1-I-SWCBS               


		


FROM:	Carole Green, Secretary





DATE:		January 26, 2006





SUBJECT:	Notice of Instruction: ARTT Exception Reports


_________________________________________________________________





The purpose of this memo is to define and distribute the new APS Exception Reports and release the latest ARTT Newsletter.  The APS Exception Reports that were previously available on the DOEA Intranet (comparing the Department of Children and Families’ FAHIS data to CIRTS) have been removed.  DOEA has created new APS exception reports that focus on referrals in the ARTT.  The purpose of these reports is to maintain accurate, complete, and up-to-date data in the ARTT.  The two reports for the aging network are defined below:





ARTT Referrals That Have Not Been Acknowledged as Received Report


Lists the referrals in the ARTT that have not been identified as received or rejected by the aging network.





ARTT Referrals That Have Not Been Completed Report


Lists the referrals in the ARTT that have not been completed by the aging network.  The following fields need to be completed: 


Action Taken by Provider (#30) or Staffing or Additional Comments (#31),  


Service Provider’s Signature (#36), and 


Schedule Staffing Date (#37).  





As documented in the APS Memorandum of Understanding, this information must be entered into the ARTT within 72 hours from the time the referral packet is received for “high-risk” referrals and within 10 business days for “intermediate-” and “low-risk” referrals.





The APS Exception reports for your planning and service area are attached (Excel file).  Each file contains two tabs, each report on a separate tab.  For each exception listed, please identify the cause and have the appropriate resolution implemented.  DOEA will provide these reports via e-mail weekly.  





A separate report that lists referrals in the ARTT that have not been completed will be sent directly to the Department of Children and Families each week for their completion or deletion.  These referrals can only be viewed by the Department of Children and Families.
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