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MEMORANDUM








TO:		Area Agency on Aging Executive Directors	NOTICE #: 110609-1-I-CFAL


		Area Agency on Aging Health & Wellness Coordinators


		


FROM:		E. Douglas Beach, Ph.D., Secretary





DATE:		November 6, 2009





SUBJECT:	Notice of Instruction: Older Americans Act, Title IIID Reporting Requirements


_________________________________________________________________


The purpose of this memo is to inform you of the reporting requirements for the Older Americans Act, Title IIID programs.  According to the contracts, each Area Agency on Aging is to provide a quarterly report to the Contract Manager and a copy to the Health & Wellness Manager.  In addition to this Quarterly Report, services are to be entered into CIRTS.





Each Area Agency on Aging will ensure the accurate use of units entered into CIRTS.  Reports for the Administration on Aging will be pulled from the data maintained in CIRTS.  For more information about CIRTS codes, please refer to the Service Descriptions, which are located in Appendix A of the Department of Elder Affairs Programs and Services Handbook (see attached).





Quarterly Reports


We are very excited to present to you the attached draft templates, which will be finalized for the next contract year.  This reporting template was designed after the information the Area Agencies on Aging already provided in a unified format across the state.  We would appreciate the template being used during fourth quarter reports (October-December 2009), to see the effectiveness of the template.  Please provide comments (after initiating use of the template and after instructions on the upcoming conference call) to the Health & Wellness Unit.  The template would replace the current narrative that is typed up each quarter.  The attached templates include the following reports:


Medication Management


Health & Wellness Services


Evidence-Based Programs





There are a few minor changes to the quarterly reports.  Changes are as follows:


Units of Service chart


Units of Service to be reported each quarter with each program


Evidence-Based Programs template


In the section for specific detailed descriptions, the following were added:  units of service, service code, length of time, evidence-based programs, Communities for a Lifetime programs, speaker and community partners





Quarterly Reports and CIRTS data entry will be reviewed on the November 19, 2009, OAA Title IIID conference call, which is scheduled for 1:00 – 2:00 p.m.





Please forward this information to OAA IIID providers and staff who are responsible for entering the required service data into CIRTS.





Thank you for your ongoing commitment to Florida’s elders.  Should you require additional information, please contact Michele Mulé at 850-414-2307.
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